[Insert clinic logo or letterhead]

Version 1
[Insert date]

[Insert referral’s name and address]

Dear Dr. [insert name],

Thank you for your recent referral to our Hand Therapy Clinic.  Enclosed is information on our hand therapy services and how our specialty can meet your clients’ needs.  We are committed to providing your clients with the most up-to-date, evidence-based treatment techniques to help them return to healthy productive lives. 
Our Hand Therapy Clinic specializes in the treatment of complex traumatic injuries and post-surgical procedures, as well as more common problems involving the upper extremity.  The members of our Hand Therapy staff include [insert name and title of each staff member].

We hope that you will find our services accessible and efficacious for your clients.  We welcome any comments you have, and look forward to continuing this relationship with you and your clients.  We hope you find that our extended hours of coverage and ability to see all insurance types sets us apart from other hand clinics. If you have questions about our services, please don’t hesitate to call us at [insert phone number].

Sincerely,

[Insert name and credentials]

[Insert title]

*Remember to enclose clinic brochure with letter
Version 2
[Insert date]

[Insert referral’s name and address]

Dear Dr. [insert name],

Thank you for your recent referral (name of patient if you want) to our Hand Therapy Program. (can provide patient quick info if you want)

Our hand therapy practitioners have specialized training and advanced certification in treating upper extremity disorders. We see complex traumatic injuries and post-surgical procedures, as well as more common problems involving the entire upper extremity. 

We hope that you will find our services accessible and valuable. We hope you find that our extended hours of coverage and ability to see all insurance types sets us apart from other hand clinics. If you have questions about your patient or our services, please don’t hesitate to call [insert phone number]. 
Sincerely,

[Insert name and credentials]

[Insert title]

